
 

 

Company Director/Limited Company Duties 

 

 Submit an annual Return to Companies House (this is 

not your accounts but just details of the directors and 

shareholders) 

 File accounts at Companies House and HMRC 

 Draw money out of the company in a correct manner 

 Keep accurate accounting records 

 Trade solvently i.e can your business pay its debts with 

its assets 

 A director must act in the interest of the shareholders 

  

 

 

 

 

Email: enquiries@solutionsbookkeeping.co.uk 

Tel: 0845 838 7334 
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